Canadian Working Group on HIV and Rehabilitation (CWGHR)
Groupe de travail canadien sur le VIH et la réinsertion sociale

Job Posting – Communications and Marketing Coordinator 
Start Date: January 4, 2010
NOTE: This is a 6 month position to start – with the possibility of extension based on available funds.
The Canadian Working Group on HIV and Rehabilitation (CWGHR) http://www.hivandrehab.ca is a national, charitable multi-sector and interdisciplinary organization that brings together the traditionally separate worlds of HIV, disability and rehabilitation.  CWGHR’s primary goal is to promote quality of life by working to address the rehabilitation needs of people living with HIV through research and education/ knowledge exchange. 

CWGHR was founded in 1998 as many people with HIV with access to treatment began to live longer and to experience the often disabling impacts of HIV and/or side effects of treatment.  With these developments, there was a corresponding need to develop and increase rehabilitation programs and services for people living with HIV.  CWGHR works closely with other national, regional and local HIV and rehabilitation organizations in Canada and internationally. 

While CWGHR’s work is centred on the needs of people living with HIV and HIV related disabilities, CWGHR also works with other disability and rehabilitation groups from a cross disability perspective, undertakes collaborative research and knowledge exchange and coordinates networks among stakeholders on specific issues.  All of these initiatives require communications and marketing expertise and support.

CWGHR is looking for a Communications and Marketing Coordinator to support our activities described above. We are looking for a graduate from a journalism, communications, marketing or related program in a college or university.  Based on the requirements of the funding program for this position (see Career Focus program web site at www.servicecanada.gc.ca/eng/epb/yi/yep/newprog/career.shtml), eligible applicants must meet all of the criteria described under Requirements of Career Focus program in the Qualifications section below.
Overview of activities related to this position:  
· Assist with the development, coordination, implementation and evaluation of CWGHR media relations, communications and marketing activities and materials
· Assist with CWGHR’s media work, including coordination of interviews, events, launches of publications, workshops etc.

· Assist staff with responses to inquiries from the public and press as appropriate with support of the CWGHR staff and board

· Assist with the development of CWGHR press releases, summaries for the website, and other communiqués in collaboration with other CWGHR staff

· Assist with the identification and development of strategic partnerships and other stakeholder relations to meet communications objectives

· Work with CWGHR staff to formulate and integrate communications strategies for optimal communications impact of CWGHR reports, information sheets and other publications, workshops and other events

· Contribute to development of content for CWGHR’s website

· Provide staff support to related committees, including CWGHR’s Communications Committee and the Development Committee in consultation with staff and committee members. This may include:

· Development of agendas, meeting package, meeting notes 
· Presentation of briefs and other related materials
· Implementation of directives of committee members
· Coordination of development of case for support and marketing plans

Qualifications/Experience: 
· Minimum of post-secondary graduation in communications, marketing, journalism or other related field
· Fluency in written and spoken English and French 
· Ability to plan, develop, implement and evaluate national communications strategies  
· Experience and ability to work with diverse stakeholder groups;  e.g. people living with HIV and other related diseases, practitioners, clinicians, researchers, educators, associations, institutions and community groups, government and private sector
· Familiarity with HIV, disability and rehabilitation issues is a strong asset
· Excellent organizational skills including time management and ability to coordinate many tasks
· Excellent oral and written communication skills, including editing and proofreading, presentation and facilitation skills
· Experience and expertise with computer based communications and design programs
· Availability to travel for meetings, conferences, presentations, etc.
· As per Requirements of Career Focus program: 
· Post secondary graduate

· Not currently in school

· A Canadian citizen, permanent resident, or person on whom refugee status has been conferred
· Not currently receiving Employment Insurance Benefits
· Under 30 years of age 
TO APPLY:

Please send by email only (no telephone or fax):
· A brief (maximum 2 pages)  curriculum vitae outlining your education and work experience

· A brief (maximum one page) cover letter outlining why you are interested in and qualified for this position

· Samples of your written work in communications either as a student or in an employment setting (e.g. media release, articles,  communications materials, marketing plan, case for support, communications strategy, media relations strategy, etc.)
Please send by email to:  

Hiring Committee, Coordinator of Communications

Email:  cwghr@hivandrehab.ca
Web site reference:  www.hivandrehab.ca
Application deadline:  Friday November 6, 2009 at 5 pm Eastern time
Start date: January 4, 2010
We thank all applicants for their interest. However, only applicants invited for an interview will be contacted.  
CWGHR is an equal opportunity employer.  We welcome applications from people living with HIV.

